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Participant-Directed Programs Policy Collaborative Announcement:

Volunteer Attendance Administrator position open for stakeholders
starting November 1%,

The Participant-Directed Programs Policy Collaborative (PDPPC) needs a new volunteer Attendance
Administrator. Please note, this is a volunteer position and therefore unpaid.

Any interested stakeholder may submit their interest in filling this position. Responsibilities of this
position have historically been handled by non-HCPF (Department of Health Care Policy and
Financing) staff, though the position works collaboratively with staff.

This person will:

e Receive attendance reports from HCPF after each PDPPC meeting.

e Use them to update the PDPPC Attendance and Voting Rights document for the next
meeting.

e Assist the co-chairs with documenting excused absences requested by stakeholders.

e Provide recommendations for attendance and voting rights tracking as needed.

Helpful Skills to Have:

e Beginner to proficient experience with: Microsoft Word and Excel, Google Drive and Sheets,
and Adobe Acrobat.

e Proficient experience with reviewing and correcting web-accessibility for Word and PDF
documents.

e Strong communication and collaboration skills.

Time Requirements:

e Maximum of 5 hours per month.

If you are interested in being the PDPPC Attendance Administrator, please contact PDPPC co-chair
Bobbi Christensen at christensen.advocate@outlook.com or 303-827-1456.

Improving health care equity, access and outcomes for the people we serve while
saving Coloradans money on health care and driving value for Colorado.
www.colorado.gov/hcpf
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