
New 
Verification 
Checklist
Desk Aid
This desk aid explains the changes 
that were recently made to the 
Verification Checklist.
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VCL will be 
addressed to 
the head of 
household

Contact 
information for 
the eligibility 

site requesting 
information 

Reason for 
letter

Household member 
that information is 

needed for

Alternate 
shading breaks 

up letter

Due dates are now grouped 
by VCL item vs VCL items 

listed multiple times 
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The information in this 
section will be specific to 
the eligibility site that is 
requesting information 

Contact number: If there are 
questions about why information 

is being requested, what 
documents are acceptable, if it’s 

too late to submit etc..

Eligibility workers will still have the 
ability to add details or provide 
clarification for requested items
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Dynamic Language
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Questions?
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Thank You!
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